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1. Purpose

The purpose of this section is to provide a form of Confidentiality / Conflict of 

Interest Agreement and identify who should read, understand, accept, keep in 

mind, sign and date the form.   The procedures provide details when and where 

to sign as well as how the signed document should be kept.  

2. Scope

This SOP covers the Agreements on both Confidentiality and Conflict of Interest 

concerning information and procedures followed by the CHH IRB. 

3. Responsibility

It is the responsibility of all newly-appointed CHH IRB members to read, 

understand, accept and sign the agreement contained in the Confidentiality / 

Conflict of Interest form before beginning their ethical review tasks with Chong 

Hua Hospital to protect the rights of study participants.    
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4. Flowchart

No. ACTIVITY RESPONSIBLE PERSONNEL 

I 

CHH IRB members / guest 

attendees / observers   

II 

CHH IRB members / guest 

attendees / observers   

III 

CHH IRB members / guest 

attendees / observers   

IV CHH IRB members / guest 

attendees / observers 

Read and ask questions if 

needed 

Distribution of 

Confidentiality 

Agreement 

Sign the Agreement with 

Consent 

Keep the 

Confidentiality 

agreement 
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5. Detailed Instructions

5.1 Read the text carefully and thoroughly.

 Newly appointed members obtain two copies of the Agreement Form

(ANNEX 1, Form HRP-IRB-004)

 Read through the text of the form very carefully.

 The members fill in their names and their office on the blanks.

5.2 Ask questions, if any. 

 Direct questions to the Secretariat, if any part or sentences is not clear.

 Let the officer explain or clarify the contents of the document.

5.3 Sign with consent. 

 Sign and date both copies at the document before a member of the

Secretariat.

 Give the forms back to a staff secretary.

 The members keep a copy in their records.

 When a member is reappointed he/she needs to sign and date a new

Confidentiality/Conflict of Interest Agreement.

5.4 Keep the Agreement in mind. 

 The staff secretary keeps a copy of the signed Agreement as the

Institute’s records.

 Keep the copies in a Confidentiality/Conflict of Interest Agreement file.

 Store the file in a secure cabinet with limited key holders.
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6. ANNEX 1: Confidentiality/ Conflict of Interest Agreement Form (for Newly

Appointed Members)
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ANNEX 2: Confidentiality/ Conflict of Interest Agreement Form (for Guest 

Attendees to CHH IRB Meetings) 
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ANNEX 3: Confidentiality/ Conflict of Interest Agreement Form (for Non-

Members Requesting copies of CHH IRB Documents)  
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ANNEX 4: Confidentiality/ Conflict of Interest Agreement Form (for Independent 

Consultant)  

CHONG HUA HOSPITAL 

INSTITUTIONAL REVIEW BOARD 

chh_irb@chonghua.com.ph 



SOP/004/05 

Effective date: 

01 January 2017 

Page 11 of 13 

Title: 

1.4 Confidentiality/Conflict of Interest 

Agreement 

CHONG HUA HOSPITAL 

INSTITUTIONAL REVIEW BOARD 

chh_irb@chonghua.com.ph 



SOP/004/05 

Effective date: 

01 January 2017 

Page 12 of 13 

Title: 

1.4 Confidentiality/Conflict of Interest 

Agreement 

CHONG HUA HOSPITAL 

INSTITUTIONAL REVIEW BOARD 

chh_irb@chonghua.com.ph 



SOP/004/05 

Effective date: 

01 January 2017 

Page 13 of 13 

Title: 

1.4 Confidentiality/Conflict of Interest 

Agreement 

7. References

 World Health Organization, Operational Guidelines for Ethics Committees

that Review Biomedical Research, 2000.

 International Conference on Harmonization, Guidance on Good Clinical

Practice (ICH GCP) 1996.

 National Ethical Guidelines for Health Research 2011 PNHRS

CHONG HUA HOSPITAL 

INSTITUTIONAL REVIEW BOARD 

chh_irb@chonghua.com.ph 




